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Portfolio Tips
= Pretend you are the employer; include information that highlights your unique

skills and talents.

You decide the order of your table of contents.

Make your portfolio easy to read and review.

Tab each section in alphabetical order within your table of contents.
Use plastic covers for each page to protect and keep contents neat.

interview.

Revised by: Christina Carile, Graduate Assistant, D*Youville College, Career Services Center, 2005

Prepare a sample portfolio at six to seven pages that you can leave behind after an
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